NATIONAL COLLEGE OF PUBLIC ADMINISTRATION AND GOVERNANCE 
ALUMNI ASSOCIATION
ELECTION GUIDELINES FOR 2011

1. General Provisions
· The election for the twelve (12) elected members of the NCPAG AA Board shall be held on February 23, 2011. 
· They shall serve as members of the UP NCPAGAA Board of Trustees from the day they are proclaimed until February 2015 or until such time that a new set of trustees to replace them are elected in accordance with the alternating system of trustees provided under section 4 of Article II of the UP NCPAG AA By-Laws.

· The election shall be conducted and the rules enforced by a Committee on Election (COMELEC) appointed by the Board of Trustees.

· The polling area shall be at the NCPAG AA Office from 8:00am to 5:30pm on February 23, 2011and from 5:30pm to 7:30pm at the NCPAG Assembly Hall on the same date.
· The counting of votes shall be done immediately after polling have closed at 7:30 p.m. on February 23, 2011.

· The results of the election shall be announced and the winners proclaimed during the scheduled U.P. NCPAG AA Election on the same date. 
2. The Committee on Elections

· The Committee on Elections shall have the authority to:

· conduct the 2011 elections for the twelve (12) members of the UP NCPAG AA Board of Trustees;

· concurrently promulgate and enforce rules related to the said election; 

· deputize any person and allocate UP NCPAG AA funds in the performance of its mandate; and

· proclaim the winners of the election .

· The COMELEC shall be composed of a Chairperson and two (2) members.   For this election, the Chairperson shall be the current Dean of the NCPAG. The second member shall be a representative of the College. The third member shall be an alumnus of the College.
· The members of the COMELEC shall be:

Dean Edna A. Co – Chairperson

Mr. Jose Angelito M. Aurelio - College Representative

Dr. Ebinezer R. Florano – College Alumnus

Ms. Annabelle B. Bonje – Secretariat 

Ms. Jessica D. Pedro - Secretariat

3. Election Schedule

	Until 5:00pm of February 23, 2011
	·     Filing of candidacy or nomination


	
	

	
	

	February 23, 2011

(5:00pm)
	-     Start of Voting Period


	February 23, 2011
(7:30pm)


	-     Closing of Voting Period

	February 23, 2011

(7:30pm)
	· Closing of polls and counting of votes

· Proclamation to immediately follow counting


4. Nomination Requirement

· Only NCPAG AA members who have paid their membership dues of three hundred pesos (P300) may nominate and be nominated.  

· All nominations must be accepted by the person being nominated. Acceptance may be written, printed or in digital and/or SMS format. Members are allowed to nominate her/himself.
· Nomination/candidacy forms shall be provided by the COMELEC.

· There shall be no limit as to the number of persons a member or group of members can nominate.

· The nominee who accepts his or her nomination must personally appear during the UP NCPAG AA Election on February 23, 2011. Otherwise, his or her nomination is deemed invalid.

5. Qualifications of Candidates/Nominees
- Has not been convicted by final judgment for an offense punishable by imprisonment for a period of not less than six (6) years 

- Has not been convicted by final judgment for any violation of the Corporation Code of the Philippines committed within five (5) years prior to the date of election

- A bona fide member of the UP NCPAG Alumni Association

- Has paid the membership fee of three hundred pesos (P300) for the 2011 General Assembly on February 23, 2011.
6. Qualifications of Voters
- A bona fide member of the UP NCPAG Alumni Association

- Has paid the membership fee of three hundred pesos (P300) for the UP NCPAG AA Election on February 23, 2011.
7. Election Notice

· Election notice must be published in a newspaper of General Circulation OR posted at conspicuous areas within the NCPAG premises. Aside from such publication or posting, a digital copy of such notice shall also be posted at the NCPAGAA webpage linked to the official NCPAG website (www.up-ncpag.org). The NCPAGAA Secretariat shall also circulate the notice via electronic mail. 
· The election notice must contain the following information: schedule, qualification of candidates, number of Board of Trustees, and contact information of the Secretariat, in case there are clarifications. 

8. Proxy Voting
· Proxy voting shall be allowed.

· Official proxy forms shall be provided by the COMELEC.
· The signed original proxy form must be presented to the COMELEC before the proxy is allowed to vote.

· A photocopy, facsimile or digital copy of the signed proxy form shall be honored provided the principal (the person instituting the proxy) can verbally confirm such proxy with the COMELEC if the latter so requires. This can be done by voice or video call.    

9. Materials needed for the election

· The COMELEC shall be responsible for the production of materials needed for the election. It is authorized to require the NCPAG AA secretariat to assist it in the performance of its mandate.

· Among the materials the COMELEC is required to produce are:

· Official Ballots

· Official NCPAGAA Ballot Box

· Official Tally Board

· Nomination Form

10. Counting and Appreciation  of Ballots
· Only votes cast within the prescribed voting period shall be counted.

· Suppose that a member wrote a candidate’s name in his/her ballot twice, this would be considered only one vote for the candidate concerned.

· Proxy voting shall be allowed. Forms for proxy voting shall be made available by the NCPAGAA Inc. Secretariat.

Should you have any queries regarding the NCPAG AA Election kindly contact the NCPAG AA Secretariat.
Ms. Annabelle B. Bonje (09186989445/09055323075)

Ms. Jessica D. Pedro (09155614805)

Office Address: UPNCPAG Room 1-A UP Diliman, Quezon City

Email Address: ncpagaa@yahoo.com
Fax: 928-3861
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